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School of Administrative Studies

AP/ADMS 3541.03

Personal Financial Planning

Course Outline Supplement – Fall 2019

Section A    Wednesday  
7 – 10 PM    SLH E        Chris Robinson  


Section B    Thursday   
7 – 10 PM    HNE 031    Victoria Zaremba
Course Objective

The course introduces students to financial planning tools, techniques and practices used in professional practice, and follows through the steps and methods involved in developing personal financial plans. Topics include time value of money, personal financial statements, family law, tax planning, debt management, mortgage financing and home investment, risk management and insurance, investment, retirement planning and an introduction to estate planning.
COURSE DESCRIPTION:

This course is a general introduction to personal financial planning. Class lectures and discussions will be built around the following key topics:

1. Financial planning objectives and the Family Life Cycle.

2. Mathematics of personal finance & time value of money.

3. Preparing and Managing Cash Flows and Net Worth Statements.

4. Controlling credit and debt.

5. Investments Planning.

6. Tax Planning.

7. Risk (Insurance) Management.

8. Retirement Planning.

9. Estate Planning.

Classes are interactive. We expect students to come prepared and ready to participate.  We will not lecture very much.  You will spend most of the class time learning by doing the problems and cases we assign, and then discussing them in class and/or reading a posted solution.  The Evaluation Scheme shows that 20% of your marks are for work done in class and handed in.  You will learn better in this “flipped class” format than you will learn from listening to us lecture.  As you work together in groups the instructor becomes your resource and adviser in the class, rather than the centre of it.
Prerequisite: AP/ADMS 3530

Students who do not have this prerequisite must have a prerequisite waiver form or transfer credit that the Finance Area Coordinator has approved; otherwise they will be dropped from the course.
Required Text

Ho, Kwok and Robinson, Chris. Personal Financial Planning. 5th Edition, Captus Press, 2012. (HR)
Evaluation Scheme

Group Assignments (2)
                         30% 





Mid-term Exam

                         15%


In-class Assignments                   

 20%

            Final Exam                                                  
 35     









                                   100%         

Students work in groups of two to four on the Group and In-class Assignments jointly and submit them on the due dates. Marks will be deducted from late assignments. No assignments will be accepted after the last class. Each student is responsible to the group and only one grade will be assigned to each paper submitted.  Each student must ensure that their name and student number is included on the front of each assignment.  You will submit the two group assignments in typewritten form on Moodle.
Financial Calculator

A financial calculator is required. Students are responsible for learning how to use their own financial calculator.  Several models are in common use in finance:  The Sharp EL-733A; the Hewlett-Packard 10BII and the Texas Instruments BAII Plus.  Instructions for these three models are given in the ADMS 3530 textbook. Chapter 2 of HR includes some examples using the BAII Plus.   If you will someday pursue the Chartered Financial Analyst designation, note that only two calculators are currently allowed for the CFA exams: the TI BAII Plus (including the BA II Plus Pro), and a different Hewlett-Packard model, the HP-12C.  FP Canada, which administers the Certified Financial Planner exams in Canada, specifies only that calculators must be noiseless, non-programmable and not be able to store text.  
Submitting Assignments

Each of the two assignments will be posted on the course website two weeks before the due date.    One person from each group must submit its assignment on Moodle  before the deadline time on the due date. 

When completing your assignment, please observe the following rules and guidelines:

1. Name, Student Number and York email address of each student must appear at the top of the first page.  The Assignment should be titled Assignment 1(or 2) 3541 Section A or B.  If students in a group are from both sections, each student’s ID at the top must include Section A or B.

2. Textual portions must be typed and double-spaced. 

3. Spelling and grammar will affect your marks.

4. No assignments will be accepted after the last class.

Marking of Assignments

1. Marking will be done on the basis of percentages as outlined in the Faculty calendar.

2. Assignments will be marked, graded and returned in about two weeks.

3. Assignments will be taken up during class time or during a tutorial, or the solutions will be posted online. Retain a copy for your reference.

4. Extensions for submitting an assignment after the due date with penalty may be granted on a case-by-case basis. Approval must be obtained from the course director prior to the due date of the assignment. Late assignments, if approved, will be penalized by one grade point (e.g. assignment graded as a B+ or 75% will be reduced to a C+ or 65%).

In-class Assignments
A number of assignments will be done during class time and handed in for marking.  This work is an important part of the learning process and marking is much more lenient than for the two assignments that you will type and submit on Moodle.  The problems you work on will be similar to those on exams.  You must be present at the class to have your name on an assignment and get credit.  
Clearly write the name and Student Number of each student at the top of the first page.  The Assignment should be titled In-Class Assignment # 3541 Section A or B.  If students in a group are from both sections, each student’s ID at the top must include Section A or B.  All failures to write the assignment clearly and identify yourselves fully will be penalized, since we have to cope with a very large volume of marking when teaching in this format.
Any claim for work in which you did not participate is a violation of Academic Honesty rules by all members of the group. 
Examinations

Midterm:

Time:   10:00 AM – 1 PM
Date:   Sunday Sept 29
Place: LAS C
The examinations will be in two parts.  A shorter Part I will ask conceptual questions, definitions, list examples, etc. and will be closed book.  We will collect  Part I, you get a short break and then write Part II open book and notes, solving problems.

The final examination will be scheduled and announced by the registrar’s office.  It is comprehensive.
There will be no make-up mid-term examination. Students who cannot write due to legitimate reasons will receive a synthetic midterm mark  based on how well the perform on the final examination relative to the class average.  
Religious conflicts (i.e. the student cannot write on the date and time of the regular exam due to religious reasons) will be accommodated. Students have to request for religious accommodation according to the School’s procedures and deadline. In addition, they have to inform the course director in writing by the third class of the term, at the latest. If the request is granted, the student will write an alternate exam.

Course Policies 

Communication Policy

Before you send a message, make sure to read the course outline and the Broadcast Announcements to find answers to questions.

For general course questions and discussion, use the Discussion Board.

all via email: Section A: crobinso@yorku.ca; Section B: vzaremba@yorku.ca  No phone calls.

All email communication must follow the following guidelines to ensure prompt and accurate responses: 
· Subject heading begins with “ADMS 3541” or we don’t answer.
· Clearly identify who you are and which section you are enrolled in.
· For reasons of privacy and confidentiality, please email from your York account. 
Conduct in the Classroom:

Laptops, iPads, tablets and cell phones distract you and your classmates.  A lot of research, some of it by York professors, finds that students do more poorly in a class when computers and cellphones are in use.  Researchers also find that taking notes on a computer produces poorer recall than notes that you write by hand.  We will use financial calculators a lot in the course, and we may use laptops and the internet on some occasions.  Turn off your cellphones completely during every class.  Exceptions for computers/tablets may be made in order to accommodate students with special circumstances and as permitted by the instructor.  If a class will require you to access the internet, we will inform you in advance so that you can bring a laptop or tablet.

	Date
	Topic
	Readings

	1
Sep 4, 5
	Introduction to the course
	Chapters 1 & 3

	
	Personal Finance
	

	
	Financial Planners
	

	
	The Process of Financial Planning and Goal Setting
	

	2 

Sep 11, 12
	Time Value of Money
	Chapter 2
In-class Assignment 1

	3
Sep 18, 19
	Financial Statements

Budget

The Life Cycle Hypothesis
	Chapters 4 & 6
In-class Assignment 2

In-class Assignment 3

	
	
	

	4
Sep 25, 26
	Family Law 

Personal Income Tax
	Chapters 5 
Chapter 7

	Sun Sep 29
	Midterm Exam: LAS C 10 am – 1 pm

	5
Oct 2, 3
	Tax Planning

Assignment #1 Posted

	Chapter 8

	
	
	

	6
Oct 9, 10
	Debt and Credit Management


	Chapter 12

In-class Assignment 4

	
	
	

	Oct 12 – 18
	READING WEEK
	

	7
Oct 23, 24
	Mortgage Financing and Home Valuation
	Chapter #13 

	
	Assignment #1 Due Oct 20 noon
	

	8
Oct 30, 31
	Risk Management - Part 1
Assignment 2 Posted

	Chapters 9, 11



	
	
	

	9

Nov 6, 7
	Risk Management – Part 2
	Chapter 10

In-Class Assignment 5



	
	

	10
Nov 13, 14
	Investment I: Principles, Instruments
	Chapters 14, 15

	
	Assignment #2 Due Nov 16, 5 p.m.
	

	11
Nov 20, 21
	Investments II: Pooled Funds
Start retirement planning
Course Evaluations
	Chapters 15 & 16

	
	
	

	12
Nov 27, 28
	Basic Retirement Planning

Overview of Estate Planning
	Chapter 17
IN-class Assignment 6

	FINAL EXAM–to be scheduled by Registrar’s Office (Dec. 5 - 20) 


Finance Area policy on DSA (Deferred Standing Agreement)

It is the policy of the Admin Studies finance area that instructors will NOT
sign a DSA form if you miss both the midterm and final exams. Students in this
situation will need to petition for deferred exam, late withdrawal, or a remedy appropriate to their circumstances.
RELEVANT UNIVERSITY/LA&PS/SCHOOL REGULATIONS

The regulations on many aspects of coursework that apply to you are on:

http://sas.laps.yorku.ca/students/
You are responsible for understanding and following these regulations.
1
5

