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School of Administrative Studies

Faculty of Liberal Arts and Professional Studies, York University
ADMS 4561 - Taxation of Personal Income in Canada
course outline for all sections
last updated May 6, 2020 – Please read carefully as there are several changes since the original Outline Dated April 13, 2020
Summer 2020
	Day
	Time
	Course Director
	Email Address

	Tuesday
	7-10 pm
	Stephanie Pantaleo
	spantaleo@yorku.ca

	Wednesday
	4-7 pm
	Margaret Riggin
	mriggin@vfmy.com

	Thursday
	2:30 – 5:30 pm
	Joanne Magee
	jmagee@yorku.ca


A more detailed course outline is available on the Moodle website for students registered in the course.  
This course requires the use of online proctoring for examinations. The instructor may use an online proctoring service to deliver the exam(s), which would be administered through the Learning Management System (e.g. Moodle, Canvas, etc.). Students are required to have access to minimum technology requirements to complete examinations. If an online proctoring service is used, students will need to become familiar with it at least five days before exam(s). For technology requirements, Frequently Asked Questions (FAQs) and details about the online proctoring service visit – [link to be added]. Students are required to share any IT accommodation needs with the instructor as soon as they are able.

Several platforms will be used in this course (e.g., Moodle, Canvas, Zoom, etc.) through which students will interact with the course materials, the course director / TA, as well as with one another. Please review the syllabus to determine how the class meets (in whole or in part), and how office hours and presentations will be conducted. 

Students shall note the following: 

· Zoom is hosted on servers in the U.S. This includes recordings done through Zoom. 

· If you have privacy concerns about your data, provide only your first name or a nickname when you join a session. 

· The system is configured in a way that all participants are automatically notified when a session is being recorded. In other words, a session cannot be recorded without you knowing about it. 

Technology requirements and FAQs for Moodle can be found here - http://www.yorku.ca/moodle/students/faq/index.html” 

Course Website

All sections will use the same course website. The Zoom links for each class will be provided on the course website. Students can log into any weekly class via Zoom (not just the link for their section). Some students find it especially helpful to login and attend more than one class. 

There are Lecture Notes and Problem Sets for each week. The Problem Sets for each week will be covered in a separate recording which will be posted the Friday before the live Zoom class. Each live Zoom class will be 2 hours long and will focus on the Lecture Notes and any questions that you have. At least one Zoom class per week will be taped/recorded. While we want the classes to be interactive, you will be muted during the class to avoid unnecessary noise.  You can and are encouraged to ask and answer questions using the chat room. (There are no marks for participation.)  

Lecture Materials will be posted well in advance, so you can work at your own pace. There are two Individual Assignments and one Group Assignment worth a total of 50%. All assignments are to be submitted by Moodle.

 The online Midterm is on Friday June 12 and covers Lectures 1 to 4 and is worth 25%. The on-line Final Exam is on Friday July 24 is also worth 25% and covers Lectures 1 to 8, with relatively less coverage on material tested on the midterm.   Both exams will be from 5:30 pm to 7:30 pm (2 hours long).  More information on the exams will be provided closer to the date.

You must check our course website regularly. The course website contains ADMS 4561 course materials (Lecture Notes and Problem Sets), past exams and other important course information. Our course website must be accessed using Moodle at:  https://moodle.yorku.ca
You need to log on to Moodle using your Passport York account and you must be registered in ADMS 4561 to access our course website.  If you have questions on Moodle, see the following:

http://moodle.info.yorku.ca/student_resources/
A schedule setting out the dates of the Zoom classes and online exams and the due dates for assignments is on the last page.  
Note: The last day to drop the course without receiving a grade is July 17.  If you withdraw between July 18 and the end of term (August 12), the course remains on your transcript without a grade and is notated as “W”.

	Course Description

Together with AK/ADMS 4562 3.0, introduces students to the principles and practice of Canadian taxation and related tax planning, to provide a basic understanding of the Canadian Income Tax Act and its GST implications in relation to individuals.
Prerequisites

1) For students in an Honours program, 78 credits including ADMS 3520; 

2) or for other students, a grade of C+ or better in the above-listed course.

Students must take ADMS 3520 (or its equivalent) before ADMS 4561 as ADMS 4561 builds on ADMS 3520 knowledge.  Together, ADMS 3520 and ADMS 4561 meet CPA Ontario’s requirements for entry into PEP.  If you take ADMS 3520 after ADMS 4561, York University will not give you degree credit for ADMS 3520. 

Students who have taken a course that is similar to ADMS 3520 and would like to know whether it meets the prerequisite requirement should contact the tax course coordinator, Joanne Magee (jmagee@yorku.ca). Students not meeting the prerequisite requirement may be dropped from the course. You must resolve your prerequisite situation (by contacting Joanne Magee) before June 8, 2020 (i.e., the last day to enrol with permission).

The ADMS 3520 lecture notes are posted at the top of the ADMS 4561 website. 



Learning Outcomes and Professional Behaviour
Building on ADMS 3520, this course has been designed to achieve CPA Canada’s taxation learning outcomes at CORE level as set out in pages 49 to 51 of the CPA Competency Map:

https://www.cpacanada.ca/en/become-a-cpa/pathways-to-becoming-a-cpa/national-education-resources/the-cpa-competency-map   Further details on learning outcomes are provided at the beginning of the Lecture Notes for each class.

Because you learned the basics of many of the laws that we cover in this course in ADMS 3520, the ADMS 3520 notes are posted at the top of our ADMS 4561 website so you can refresh that knowledge. In this course, you will learn the finer details of the rules you know as well as new rules.  You will also apply the rules to more complex problem material and cases involving transactions and planning situations.  
To achieve these learning outcomes, students are recommended to devote at least six hours a week to the course outside of class time.  
We use problem-based learning. To prepare for each class, we advise the following approach: 

(a) Read the Lecture Notes first.  

(b) Attempt the Problem Set next.  Answers to most problem set questions are provided. 
Also, for extra practice we recommend certain FIT MCQ, exercises and review questions that you can find in the FIT Study Guide. The answers to these items are contained in the FIT Study Guide. In each set of Lecture Notes, we recommend several for you to do. 

(c) Use FIT as a reference to clarify your understanding of the law. You are only responsible for what is in the Lecture Notes and Problem Sets. There is much more in FIT than what we cover in this course. 
If you have questions, please ask them in class or post them on the Moodle forum. But before you do that, please try to look the answer up for yourself. Because tax law is constantly changing and is very complex, one of the many skills needed for a career in taxation (or any accounting discipline) is the ability to do research. So for questions related to the content of the course, please try looking for answers to your questions in the lecture notes, the textbook, etc. first. By the same token, for administrative questions please try looking for answers in this course outline first. The course materials provide you with answers to most of the frequently asked questions. There is an Administrative Forum at the top of the Moodle website and a separate forum for each Lecture.  

Each week, starting in week 1, you should:
1) spend 6 hours per week preparing for class. i.e., read the Lecture Notes and do the Problem Set problems. Always attempt all practice problems yourself before you look at the solution. Doing practice problems is the best way to learn;

2) attend each class and pay attention all class. Turn off and put away other electronic devices and focus; and

3) do a debrief immediately after the class as well as before the midterm and final by re-reading the lecture notes and re-doing all practice problems. (Redoing practice problems will help you remember the complex tax rules that we cover). 
As future professionals you are expected to act like professionals. In terms of expected professional behaviour in class you should:

· Prepare in advance for each Zoom class and debrief after each class.
· Arrive on time for each Zoom class since entering late means you may miss important announcements; 

· Actively listen and ask and answer questions during class; 
· For the exams and the case study assignment, read and follow the directions and fully comply with York’s Academic Honesty Policy. 

· Attend the entire class; If you need to leave early, try to attend the second half of the other section’s class to avoid missing important information.

Emails
You will receive emails about the course through the email address you have registered with York. 
The textbook for this course is
- Federal Income Taxation in Canada (FIT) and Study Guide, CCH, by Beam, Laiken and Barnett (2019/2020 edition) - i.e. the most recent edition. This textbook has very good examples and lots of problem material.  Because this book is updated once a year in late August, the most recent edition of the book should be purchased. The Study Guide included in the package contains the recommended multi-choice questions and exercises (as well as the answers). See the previous page of the course outline which explains how to use this textbook to prepare for class. We will sometimes refer to exhibits and examples (in the FIT text) and MCQ and exercises (in the FIT study guide) in the Lecture Notes and our Zoom classes. 

The Income Tax Act
You do not need to purchase an Income Tax Act.  We will use the Act in our class; however, you can look up the Act online at: http://laws-lois.justice.gc.ca/eng/acts/i-3.3/  or use the CPA Canada Knotia version via the York U library website.  You may wish to bookmark the CRA website at http://www.cra.gc.ca 
Other useful books:
- Canadian Income Taxation, Buckwald and Kitunen, McGraw-Hill

- Canadian Tax Principles, Prentice-Hall, by Byrd, Chen. This book is concise and has good explanations and examples and is used in ADMS 3520. 

- Preparing Your Income Tax Returns, CCH. Many tax professionals use this book. 

- CFE Tax, Thomson Carswell, by Jason Fleming
Course Design
- Components of grade
	
	% of grade
	Due date
	Status 

[i.e. Term work, mid-term or final examination, final examination substitute]

	Individual Assignment 1
	15%
	Sunday May 24

11 pm
	Focusing on Lectures 1 and 2

	Midterm

2 hours


	25%
	Friday June 12

5:30 pm to 7:30 pm 

	The Midterm covers Lectures 1 to 4.    



	Individual Assignment 2
	15%
	Sunday July 5

11 pm
	Focusing on Lectures 5 and 6

	Final

2 hours 
	25%
	Friday July 24

5:30 pm to 7:30 pm 

	The Final Exam covers Lectures 1 to 8, with relatively less coverage on material tested on the midterm.  

	Group Assignment - Capstone Case Study Assignment


	20%
	Wednesday August 12
11 pm 
	Focusing on Lectures 9 and 10 


Lecture Schedule

		Tues 7 pm/Wed 4 pm/Thurs 2:30 pm

	Topics, Assignments, Exams



	Lecture 1 

	May 12/13/14
	
	Lecture 2

	May 19/20/21
	
		Sunday May 24 11 pm

	Individual Assignment 1 Due on Lectures 1 &o 2 (15%)

	Lecture 3 

	May 26/27/28
	
	Lecture 4

	June 2/3/4

	
	Midterm

	Friday June 12

5:30 pm to 7:30 pm
	on Lectures 1 through 4 (25%)

	Lecture 5

	June 16/17/ 18
	Last date to enroll with permission of instructor is June 8, 2020.  

	Reading Week
	June 23/24/25
	 Reading Week (no classes)

	Lecture 6

	The June 30 class will be live and taped for the July 1& 2 students who cannot attend on June 30
	
		Sunday July 5 11 pm

	Individual Assignment 2 Due on Lectures 5 & 6 (15%)

	Lecture 7

	July 7/8/9  
	

	Lecture 8

July 14/15/16
 Last day to drop without receiving a grade is July 17, 2020.
Final Exam

Friday July 24

5:30 pm to 7:30 pm
on Lectures 1 through 8, with relatively less coverage on material tested on the midterm.  (25%)
Lecture 9

July 28/29/30

Lecture 10

August 4/5/6
Group  Assignment
Due Wednesday       August 12 at 11 pm.

Capstone Case Study worth 20% Focusing on Lectures 9 and 10 (20%).



Technical Requirements for the Remote Classroom:

Equipment requirements: This course will be delivered remotely through scheduled classes over the Zoom platform.  You will need the following equipment to successfully partake in the course:

· laptop/desktop computer

· Webcam

· A headset and/or good quality microphone capability

· Reliable internet connection

· camera and microphone capability  

Please note, using a tablet device is not permissible as it will not provide you with the necessary functionality to conduct all in-class activities. 

Internet speed: Zoom recommends 800kbps/1.0Mbps (up/down) bandwidth for group calls.  You can test their Internet speed through tests, such as Speedtest, or typing into Google ‘what is my Internet speed?’

Please review the following link for full details of Zoom system requirements.  Minimum computer requirements are 2GHz dual core processor and 4Gb of RAM.  

 

Quiet space:  All classes will require video to be turned on and as such you will need to have access to a quiet space for the duration of your class times.   

Zoom user name: For participation tracking purposes, please also ensure your zoom user name contains your legal name.  If you go by a different name please include both names with your legal name in brackets.    

 

Zoom help guides: In order to prepare for your zoom classes you may wish to partake in various training videos offered by zoom - Zoom Help and Guides.

The following links provide details of zoom best practices and an additional YorkU user guide:  

· Zoom@YorkU Best Practices 
· Zoom@YorkU User Reference Guide
Technical Requirements for Remote Midterm and Final Exams:

Examinations will be conducted remotely on Friday June 12 and Friday July 24 from 5:30 pm to 7:30 pm (outside of the regularly scheduled class time). For each of these examinations you will need a quiet dedicated space to complete.  The exams used in this course can be very challenging to complete without having a printed paper copy.  It is therefore highly recommended that you have access to a printer so you can print your exams before completing them.  The 2 hours provided for the exam includes time required to print your question paper and submit your examination word and excel files on Moodle. Submitting Assignment 1 will give you some practice submitting a file on Moodle. 

In addition to the technological requirements listed above, we may require:

1. online proctoring software for exams and  

2. Turnitin scans for word file assignment and exam responses (for plagiarism).

If we decide to do this, we will give you at least 5-days’ notice via Moodle, that is

1. The Moodle link for the Exam will tell you if we will be using online proctoring software for exams and will explain what to do.

2. The Moodle link for the Assignment or Exam will tell you if we will be using Turnitin scans for exam or assignment word files and will explain what to do.
